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CAMPAIGN COORDINATOR 
 
Are you ready to roll up your sleeves and get to work? Nail The Numbers is the fiercest financial training 

agency around—on a mission to financially empower 50,000 North American Founders over the next 

five years! And we’re recruiting a committed and courageous crew to make it happen!  

 

As the Campaign Coordinator, you’re one of three core crew members that will get us to the finish line. 

Your mission, should you accept it–ensuring an exceptional experience is had by all! No small feat!  

 

We have four key stakeholder groups:  

Founders - The small business owners we create financial content for. 

Champs - The organizations funding the creation. 

Pros - The financial experts contributing their insights to the content. 

Crew - The team pulling it all together.  

 

You have a keen eye that pays close attention to detail. You’re witty and a wizard with words and 

welcome the opportunity to connect and communicate every chance you get. Not one to shy away from 

constructive criticism, you instead choose to use it to enhance the customer experience and exceed 

expectations. You have a passion for entrepreneurship and numbers and are motivated by sharing in the 

financial upside of delivering results.  

 

 

Duties and Responsibilities 
 

Member [Founder] Relations // The League of Financially Fierce Founders  

▪ Welcome and onboard new Founders  

▪ Address queries and support Founders as required  

▪ Build community and facilitate connection with Founders 

▪ Promote events and new launches  

▪ Capture testimonials of Founders  

▪ Identify #FinanciallyFierceFounders 

Podcast Coordination // The Gab Lab  

- Research, recruit and onboard podcast guests [Pros and #FinanciallyFierceFounders] 

- Episode coordination and confirmation  

- Format episode worksheets and playbooks 

- Edit and post episode content  

 

http://www.nailthenumbers.com/
https://www.nailthenumbers.com/
https://www.nailthenumbers.com/sign-up
https://www.nailthenumbers.com/thegablab
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Education and Drill Coordination // The Academy 

▪ Research, recruit and onboard Pros  

▪ Coordinate Pros and video production 

▪ Format worksheets and playbooks  

▪ Edit and post written content  

▪ Backend (software) administration  

Bootcamps and Keynote Coordination // The Bureau  

▪ Research and secure stages for NTN Founder, Taunya woods Richardson  

▪ Coordinate Bootcamp bookings 

▪ Format worksheets and playbooks  

▪ Support Champs and Pros as required 

▪ Follow up surveys and evaluations with Champs, Pros and Founders  

General Administration  

▪ Support Crew, Founders, Pros and Champs as needed  

▪ Document and log processes   

▪ Social media support (mostly engagement)  

 

 

Strengths and Superpowers 
Building a strong, sustainable and engaged community is essential to our five-year plan. To this end, you 

thrive on building relationships with the Founders we serve and are motivated to see them succeed in 

building financially fierce ventures. Because you’re no mere mortal, you also fortuitously possess the 

following Superpowers // 

▪ You’re independent and don’t require supervision to get the job done 

▪ You’re detail-oriented and can spot a flaw, typo or inconsistency a mile away  

▪ You take initiative and seize opportunity 

▪ You’re organized and on top of deadlines and deliverables  

▪ You’re a strong and authentic communicator 

▪ You’re driven and goal oriented 

▪ You’re relentless 

▪ You take a disciplined and determined approach to your work 

▪ You’re able to prioritize and follow through on the task at hand  

 

 

 

http://www.nailthenumbers.com/
https://www.nailthenumbers.com/theacademy
https://www.nailthenumbers.com/thebureau
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Tools of the Trade 
Telephone // You’re not afraid to pick up the phone, dial the digits, and make new friends! 

Microsoft Office // Where you draft contracts (Word), update playbooks (PowerPoint), and 

track/measure the numbers (Excel). 

Google Drive // Used to send emails and store files. 

Zoom // Where we hang out and connect as a team. Many Pros and Champs may also prefer meeting 

over our Zoom (or Skype, Microsoft Team Meeting or other virtual meeting platforms).  

HubSpot // A one-stop-spot to keep our clients (Pros, Champs and Founders) information organized.  

Canva // Not a need-to-know, but it’s where most of our design work is created. 

Wix // Our online business runs off Wix. Knowing how to navigate the blog, store, forum, CRM and 

social media integrations would be preferred.   

Thinkific // Are you familiar with the online education platform? This is currently where our Academy 

Drills are housed. Familiarity with Thinkific is an asset, but not a necessity.  

 

Compensation 
You know the drill. Tell us what you need and for the right person, we’ll do what we can to make it 

happen. Keep in mind, we’re an aggressive startup with a five-year mission. We’re looking to build a 

core Crew who will commit to the long-game, and excited to share in the payout! 

 

Need-to-Know Information  
This position is 90% Remote Work-From-Home with occasional in-person or virtual Zoom meetings with 

Crew and Champs.  

 

This job description is not all-inclusive and certain activities, duties, or responsibilities may be required 

of the employee as needed. 

 

Note, this role is unique in that Founders at nailing their numbers around the clock - including nights and 

weekends! You may be responding to inquiries outside of “normal” work hours. We are seeking 

someone who is hungry and energized to go the extra mile with this role. 

 

Next Steps  
Nail The Numbers is an online numeracy skills and training agency equipping Founders in building wildly 

successful, financially viable businesses. We’re known for recruiting the world’s fiercest financial  

http://www.nailthenumbers.com/
https://www.nailthenumbers.com/
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experts, leading kick-ass Bootcamps, and industrious ingenuity and economic impact. The financial 

fortitude of Founders is what drives us every day!  

 

Are you ready to play a major role in helping to forge ferocity in Founders, and the incredible impact the 

ripple effect our Founders have on the communities they serve? 

 

Fill out our Online Application Form. Attach your cover letter and resume with minimum compensation 

requirements. Just be straight forward and tell us what you need to make - saves us all time and lets us 

know if you are the kind of straight shooter we like to work with. 

 

 

http://www.nailthenumbers.com/
https://www.nailthenumbers.com/form-join-the-crew

